
OFFICE OF THE SECRETARY OF STATE 

Attention: Scheduling Section. 

I FO 
I Application Date 

656 - 48 0 7 
-I - Program Manager 

.- - - -~~ ___ John B. Fernstram t 3. Action Requested . 
a. 
be 

0 EstaDiisn Retention Schedule: ;&cord will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

CheckOne: IX Change; 
5. Records Series Title (followed by title used in office; if different) 

0 Supercede: -.- 0 Void 
4. Dates of Series 
Earliest Latest 

Water Plant Report File 
I 1 - 

6. Division and Office Function s d  the Office in which t h i s c o r d  series is created? 

-- 
7. Record .Series Description 

Documents relating to: 

This f i le contains the following documents (include form numbers and rifles, if any): 
Attach samples of the file. 

maintaining reports on the operations of ground and surface water 
plants. 

Water Supply System"(EH 5 . 4 3 )  ; "Well or 
Spring Plant Report" (EH 5 . 6 )  ; ''Monthly Report for Chlorination"; "Operation 
of the 
(EH 5 . 4 9 ) .  

Included are: "Bacteriological Control of the --- 

Surface Water Purification Plant"(EH 5 . 4 4 ) ;  and "Laboratory Report" 

, 

File i s  arranged: ' alphabetically by water plant .system. 
.. 

1 

L. - -- 
How often are records referred to which are: 

One to six months old ; Seven to twelve months old ; Thirteen to twenty-four months old ---; 

- ~~ 

. Legal-size drawers '--;Shelves : Other (spkify) 

~. ~ ~ 

AR-50-71; R w .  76 (Over) 

~ 
~~ ~~ . ~~ 

~ ~. 
~ . . .  ~ ~ 

~ 

; ..: i 
L-.- ~~ - 



YES NO 

I- 

s there a duplication of th is  series in your office, or in another office or agency? 

--- SsfQL- 'on ofirl reaularlv microfilmed ? 
e c i e u e s u k i n a t e  

11. Retention Requirements The following requires the series to be kept: 

years. d. Audit period years. a. State Law 
b. Statute of limitation years. e. Administrative need -,years. 
c. Federal law years. f. Federal retention instructions years. 

+ r- 4 

_- =*I 

10. Questionnaire (Place an "x" in the proper column) - 
i a. Is this the official copy of the series? 

If not. where is  it? 

b. Boes the series contain cdhfidential information requiring security handling? If yes, cite law or regulation. Ii 

.. Attach copy or excerpt of laws or regulations. Explain administrative--Med. 

- 
12. Anorwed Disposition instructions This agency recommends that  the file series be cut otf a1 thb end of each: 

0 Calendar Year;'a Fiscal year; 0 Other then, 

l3 Hold in the current fi les area - month(s) 1 year(s); then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
El Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s); then 
yeads); then 

These instructions apply to a l l  prior and future accumulations of the series. 

%?commendations in para- 
lraph 12 are approved. 
'If disapproved, attach letter 
,f explanation.) 

-.-~ ---- r--_P__I1 

R--50-71; Rev. 76 
~* - ~- 

~~ ~~~ . . ,.. .. . :.: , . . .  . .... 
~~ 

* 


